Jane Addams Resource Corporation (JARC)
Course Catalog

JARC Mission:

The Jane Addams Resource Corporation (JARC) promotes strong communities, businesses, and households to ensure that people who work do not live in poverty.  JARC provides high quality skills training and support services to help lower income and unemployed workers achieve self-sufficiency.  JARC provides economic and workforce development services to businesses to improve their competitiveness.  

Administrative Office:
4432 N. Ravenswood
Chicago, IL  60640
(773) 728-9769

Technical Training Center for the Metalworking Trades:
4222 N. Ravenswood
Chicago, IL  60613
(773) 728-9769

JARC – West Side (Housed within Freedman Seating Company):
976 N. Kilbourn Ave. 
Chicago, IL 60651
[bookmark: _GoBack](773) 728-9769

JARC – Chatham (Housed within the Chatham Education and Workforce Center):
640 East 79th Street
Chicago, IL 60619
(773) 728-9769

Faculty:
John Perez, Director of Welding
Cat Pumphrey, Metalworking Skills Instructor 
Shakir Meux, Sr. Metalworking Skills Instructor
Adonis Summerville, Sr. Metalworking Skills Instructor 
Tony Grochowski, Sr. Metalworking Skills Instructor

Administration:
Regan Brewer Johnson, President
Guy Loudon, Executive Vice President
Emily Doherty, Vice President
Liz Czarnecki, Director—Training Services, CMP Ravenswood
Emily Peters, Director – Training Services, CMP – West Side 
J.D. Lipa, Director of Manufacturing Operations

Board of Directors:
Tammy Phillips, Chair			G. Sequane Lawrence		Michael Fisher
Andrew Bray, Secretary		Robert Eakins			Gary H Smith, Treasurer
Mackenzie Garvin 			Chrisie Burke 			Darnell Shields – Vice Chair
Tim Hipp				Teaera Strum			Briana Eames (non-voting)
Udayan Das				Linda Dworak

Attendance Policy:
Attendance and punctuality is mandatory.  During the first 10 class days, all students are probationary.  Any incident (absence or tardy) will result in a write-up and two more weeks of probation (with no additional absences allowed) or immediate dismissal.  While on probation, a second absence will automatically result in termination.  After clearing probation, students may miss up to 15.0 hours (the equivalent of 3 full days or 3 classes) throughout the remainder of the program.  However, JARC strongly advises students not to incur any absences as many of our lead companies will only interview students with perfect attendance records.  The Program Coordinator must be informed by the student of any absence (tardy, partial or full).  Failure to do so is considered a “No Call/ No Show” and is grounds for immediate dismissal.  Missing a training day counts as one (1.0) absence, a tardy or partial missed day is counted as half (0.5) an absence.

JARC may allow students to make up missed classes; this is at the discretion of the Lead Instructor.  

Rules of Conduct:
Common courtesy is expected.  Sunglasses, headphones and hats (unless approved by JARC staff) should be removed and cell phones are to be turned off during class.  Foul language is strongly prohibited.

Safety is of primary concern.  Behaviors that threaten the safety of self or others are seriously problematic.  In particular, using, possessing, distributing, or being under the influence of controlled substances- alcoholic beverages, marijuana, narcotic drugs, stimulants, etc. is strictly forbidden. 

Per OSHA safety requirements, all students are required to wear long pants, close toed shoes or steel toed boots (when appropriate) while inside the training center. Safety glasses and other personal protective equipment, as instructed by staff, are required to be worn in the training area. 

Any behavior that disturbs our environment is grounds for termination.  Verbal and physically fighting, threats, and harassment are prohibited.  Cheating, stealing, abusing school or classmates’ property and sleeping in class also violate the rules of conduct.

Educational Records:
JARC seeks to ensure the privacy and accuracy of all students’ education records. An education record is any record which contains information that is personally identifiable to a student and is maintained by JARC. JARC will only disclose personally identifiable information with the student’s consent, expect to the extent that the Family Educational Rights and Privacy Act (FERPA) authorizes disclosure without consent. 

Students have the right to inspect and review their own education records and can seek to amend them if they are believed to be inaccurate or misleading. All requests for education records should be made to the Director of Training Services. All relevant educational records will be given to the student within 45 days of request. 




Course Descriptions:
CNC Operators Fast Track
The CNC Operators Fast Track provides trainees with 500 hours of hands on training over 20 weeks in CNC milling and turning programming, set-up and operations. Topics include numerical control systems, the Cartesian Coordinate System, high efficiency tooling applications, objectives of numerical control, calculating speed and feed rates, defining and calculating tool motion, fixturing requirements, basic program structure, programming codes and basic conversational programming.  The curriculum prepares students for entry level CNC Operator positions, but also trains students in skill sets which allow them to advance up the career ladder, such as CNC set up, programming, and quality control.  CIP: 48-0510; SOC: 51-4011


In an effort to make graduates as competitive as possible in today’s tough job market, the program offers multiple industry certifications: OSHA 10 Hour for General Industry, National Institute for Metalworking Skills (NIMS) CNC Milling and NIMS CNC Turning.  

By the end of the course, students will be able to:
· Provide a transitional base that derives from conventional machining operations to operations consisting of numerical control (NC) technology
· Provide fundamentals to CNC machining operations and applications
· Identify NC controls and functions on a CNC machine
· Demonstrate the basic concepts of CNC programming
· List the factors that influence the selection of a NC machine
· Identify the correct process plan and tooling selection
· Develop a manual program to run a NC machine
· Demonstrate competency to run a fixtured part using a NC program

PROGRAM / COURSE OBJECTIVES:  To obtain an entry level knowledge of CNC Milling and Turning

Days/ Times/ Academic Calendar:
Classes at the Training Center for Metalworking Trades (4222 N. Ravenswood) meet Monday through Friday from 9:30am—3:00pm, except holidays.  Classes at 976 N. Kilbourn meet Monday through Friday from 2:00pm—7:30pm, except holidays. 

Holidays include: Martin Luther King Day, Good Friday, Memorial Day, Independence Day, Labor Day, Thanksgiving, and the Day after Thanksgiving.  In addition to these days off, JARC typically suspends classes for the last two weeks of December, one week in spring, and one week in summer. Exact dates will be determined each year by the Director and students will be notified in a timely manner.  
· Note: Because JARC operates on an Open Enrollment/ Open Exit format, start dates and end dates are not determined until a student is accepted into the program.  JARC does not operate on a semester or quarter schedule.

Admission Requirements:
· 18 years of age or older
· 8th grade (CASAS) math and reading
· Pass a drug test
· Authorization to work in the U.S.
· Qualify as low-income or dislocated worker according to WIOA or DCEO standards

There are no prerequisite courses for the CNC Operators Fast Track.  Students must complete an orientation session, TABE test and interview prior to acceptance.  Upon acceptance, students are enrolled.  The start date for each individual is negotiated between the student and the program coordinator. 

Welding Fast Track 
The Welding course provides 350 hours of hands on training over 14 weeks in Gas Metal Arc Welding (GMAW), Gas Tungsten Arc Welding (GTAW) and Shielded Metal Arc Welding (SMAW).  The curriculum focuses heavily on GMAW, as this is an entry level skill for welders in the metal fabricating sector.  The majority of the class is hands-on, but classroom instruction is also delivered and includes interpretation of welding drawings and symbols, types of joints and types of welds.  Students can earn certifications through OSHA (10 Hour for General Industry) and the American Welding Society.   
CIP: 48-0508; SOC: 51-4121

By the end of the course, students will be able to:

· Perform measurements and related math
· Perform oxyfuel and plasma cutting operations
· Operate manual shop equipment
· Understand weld symbols and weld blueprints
· Understand all hazards and safety procedures for GMAW welding
· Set up equipment, gas, and filler material for GMAW on carbon steel
· Demonstrate various types of GMAW welds in flat and horizontal positions
· Demonstrate knowledge of electrical fundamentals

Days/ Times/ Academic Calendar:
Classes at the Training Center for Metalworking Trades (4222 N. Ravenswood) meet Monday through Friday from 9:30am—3:00pm, except holidays.  Classes at 976 N. Kilbourn meet Monday through Friday from 2:00pm—7:30pm, except holidays. 

Holidays include: Martin Luther King Day, Good Friday, Memorial Day, Independence Day, Labor Day, Thanksgiving, and the Day after Thanksgiving.  In addition to these days off, JARC typically suspends classes for the last two weeks of December, one week in spring, and one week in summer. Exact dates will be determined each year by the Director and students will be notified in a timely manner.  
· Note: Because JARC operates on an Open Enrollment/ Open Exit format, start dates and end dates are not determined until a student is accepted into the program.  JARC does not operate on a semester or quarter schedule.

Admission Requirements:
· 18 years of age or older
· 8th grade (CASAS) math and reading
· Pass a drug test
· Authorization to work in the U.S.
· Qualify as low-income or dislocated worker according to WIOA or DCEO standards

There are no prerequisite courses for Welding. Students must complete an orientation session, TABE test and interview prior to acceptance.  Upon acceptance, students are enrolled.  The start date for each individual is negotiated between the student and the program coordinator.

Brake Press Fast Track
The Brake Press Fast Track program offers 250 hours over 10 weeks of hands-on instruction in set up and operation of CNC and non-CNC Press Brake machines.  Topics include: safety, computer numerical control, shop math, print reading, precision measuring and set-up and operation of press brake machines.  Students perform related tasks such as cutting, grinding, machine operation, and basic fabrication according to layouts and blueprints.  Students work on projects in teams.  Proper safety procedures are emphasized with the use of all equipment.  
CIP: 48-0501; SOC: 51-4011

In an effort to make graduates as competitive as possible in today’s tough job market, the program offers multiple industry certifications: OSHA 10 Hour for General Industry, National Institute for Metalworking Skills (NIMS) Metalforming, and NIMS Brake Press I.  

By the end of the course, students will be able to:
· Perform measurements and related math
· Understand blueprints
· Understand all hazards and safety procedures for press brake machines, including lockout-tagout procedures
· Perform basic press brake operations
· Set up dies and calculate tonnage 

Days/ Times/ Academic Calendar:
Classes at the Training Center for Metalworking Trades (4222 N. Ravenswood) meet Monday through Friday from 9:30am—3:00pm, except holidays.  

Holidays include: Martin Luther King Day, Good Friday, Memorial Day, Independence Day, Labor Day, Thanksgiving, and the Day after Thanksgiving.  In addition to these days off, JARC typically suspends classes for the last two weeks of December, one week in spring, and one week in summer. Exact dates will be determined each year by the Director and students will be notified in a timely manner.  
· Note: Because JARC operates on an Open Enrollment/ Open Exit format, start dates and end dates are not determined until a student is accepted into the program.  JARC does not operate on a semester or quarter schedule.

Admission Requirements:
· 18 years of age or older
· 8th grade (CASAS) math and reading
· Pass a drug test
· Authorization to work in the U.S.
· Qualify as low-income or dislocated worker according to WIOA or DCEO standards

There are no prerequisite courses for Brake Press Fast Track. Students must complete an orientation session, TABE test and interview prior to acceptance.  Upon acceptance, students are enrolled.  The start date for each individual is negotiated between the student and the program coordinator.

Mechanical Assembly Program
The Mechanical Assembly Program offers 250 hours (10 weeks) of instruction.  Students will attain the baseline skills needed for entry-level employment in Mechanical Assembly jobs, which involves assembling finished products according to blueprint specifications. Topics include: shop math, blueprint reading, hand tools and power tools, metrology, and basic shop safety. Students work on projects in teams.  Proper safety procedures are emphasized with the use of all equipment.  CIP: 46-0411; SOC: 51-200

By the end of the course, students will be able to:
· Perform measurements and related math
· Use hand tools, fasteners, torque tools and power tools
· Understand blueprints
· Understand basic shop safety
· Understand basic English language; read work orders
· Understand and apply basic lean manufacturing concepts
· Conduct quality inspections on assembled products

Days/ Times/ Academic Calendar:
Classes at the Chatham Education and Workforce Center (640 East 79th Street) meet Monday through Friday from 9:30am—3:00pm, except holidays.  Classes at 976 N. Kilbourn meet Monday through Friday from 2:00pm—7:30pm, except holidays. 

Holidays include: Martin Luther King Day, Good Friday, Memorial Day, Independence Day, Labor Day, Thanksgiving, and the Day after Thanksgiving.  In addition to these days off, JARC typically suspends classes for the last two weeks of December, one week in spring, and one week in summer. Exact dates will be determined each year by the Director and students will be notified in a timely manner.  
· Note: Because JARC operates on an Open Enrollment/ Open Exit format, start dates and end dates are not determined until a student is accepted into the program.  JARC does not operate on a semester or quarter schedule.

Admission Requirements:
· 18 years of age or older
· 8th grade (CASAS) math and reading
· Pass a drug test
· Authorization to work in the U.S.
· Qualify as low-income or dislocated worker according to WIOA or DCEO standards

There are no prerequisites for this course. Students must complete an orientation session, TABE test and interview prior to acceptance.  Upon acceptance, students are enrolled.  The start date for each individual is negotiated between the student and the program coordinator.


3-D Printing Program
The 3D Printing Program offers 250 hours (10 weeks) of instruction. Students will attain the baseline skills needed for employment in Additive Manufacturing (AM)/3D Printing Technician jobs. Topics include: shop math, blueprint reading, metrology, computer-aided design (CAD) modeling, set up and operation of AM machines; part removal and post-processing of parts; and basic shop safety. Students work on projects in teams. Proper safety procedures are emphasized with the use of all equipment. CIP: 15-0613; SOC: 17-3029

By the end of the course, students will be able to: 
• Perform measurements and related math 
• Understand blueprints 
• Understand basic shop safety 
• Create 3D computer models  
• Convert models to Additive Manufacturing (AM) compatible file formats  
• Set up and operation of AM machines  
• Conduct part removal and post-processing of parts 
• Use calipers and drills to perform quality dimensional checks 
• Understand and apply basic lean manufacturing concepts 

Days/ Times/ Academic Calendar:
Classes at the Training Center for Metalworking Trades (4222 N. Ravenswood) meet Monday through Friday from 9:30am—3:00pm, except holidays.  Classes 976 N. Kilbourn meet Monday through Friday from 2:00pm—7:30pm, except holidays. 

Holidays include: Martin Luther King Day, Good Friday, Memorial Day, Independence Day, Labor Day, Thanksgiving, and the Day after Thanksgiving.  In addition to these days off, JARC typically suspends classes for the last two weeks of December, one week in spring, and one week in summer. Exact dates will be determined each year by the Director and students will be notified in a timely manner.  
· Note: Because JARC operates on an Open Enrollment/ Open Exit format, start dates and end dates are not determined until a student is accepted into the program.  JARC does not operate on a semester or quarter schedule.

Admission Requirements:
· 18 years of age or older
· 10th grade (CASAS) math and reading
· Pass a drug test
· Authorization to work in the U.S.
· Qualify as low-income or dislocated worker according to WIOA or DCEO standards

There are no prerequisites for this course. Students must complete an orientation session, TABE test and interview prior to acceptance.  Upon acceptance, students are enrolled.  The start date for each individual is negotiated between the student and the program coordinator.


Manufacturing Bridge Program
The Manufacturing Bridge Program provides trainees with 192 hours of hands of training over 12 weeks. Topics include: shop math, reading, blueprint reading, metrology, and basic shop safety. Students work on projects in teams.  Proper safety procedures are emphasized with the use of all equipment.  CIP: 48-0000; SOC: 51-4199

The curriculum prepares students for entry level employment in the manufacturing sector or entry into advance manufacturing training programs, such as Welding, Computer Numerical Control (CNC), Press Brake, and Assembly. 

By the end of the course, students will be able to:
· Convert fractions and decimals
· Perform measurements and related math
· Understand blueprints
· Understand basic shop safety
· Understand basic English language

PROGRAM / COURSE OBJECTIVES:  To increase trainees’ math and reading skills to prepare them for advanced training in computerized machining, Welding, Press Brake, and Assembly.

Admission Requirements:
· 18 years of age or older
· 5th-8th grade (CASAS) math and reading
· Authorization to work in the U.S.
· Qualify as low-income or dislocated worker according to WIOA or DCEO standards

Days/ Times/ Academic Calendar:
Classes at the Training Center for Metalworking Trades (4222 N. Ravenswood) meet Monday through Thursday 9:00 am until 1:00 pm, except holidays. Classes at 976 N. Kilbourn meet Monday through Thursday 3:30 pm – 7:30 pm, except holidays.  

Holidays include: Martin Luther King Day, Good Friday, Memorial Day, Independence Day, Labor Day, Thanksgiving, and the Day after Thanksgiving.  In addition to these days off, JARC typically suspends classes for the week of Christmas and New Year’s, one week in spring; one week in summer; and one week in fall.  Exact dates will be determined each year by the Director and students will be notified in a timely manner.  

· Note: Because JARC operates on an Open Enrollment/ Open Exit format, start dates and end dates are not determined until a student is accepted into the program.  JARC does not operate on a semester or quarter schedule.

There are no prerequisites for this course. Students must complete an orientation session, assessment test and interview prior to acceptance.  Upon acceptance, students are enrolled.  The start date for each individual is negotiated between the student and the program coordinator.

Tuition:
CNC Operators Fast Track: $8000
Welding Fast Track: $8000
Brake Press Fast Track: $6000
Mechanical Assembly: $6000
3D Printing Program: $6000
Manufacturing Bridge Program: $5000

Tuition includes all materials needed for the class.  JARC provides students with appropriate safety material, software, books, and other materials as needed.  JARC does not charge application fees, registration fees, book fees, or any fee other than the base tuition listed above.

Methods of Payment
Students may qualify for financial aid through the Workforce Innovation and Opportunities Act (Chicago Cook Workforce Partnership), SNAP Employment and Training, Veteran’s Administration benefits, or may be granted a scholarship by JARC. JARC’s Program Coordinators will work with applicants to determine the appropriate funding source and process paperwork on behalf of the student.  Students are not allowed to pay out of pocket for the program.  

Facilities:
Classes take place at JARC’s Technical Training Center for the Metalworking Trades at 4222 N. Ravenswood, Chicago, IL  60613 or 976 N. Kilbourn Ave., Chicago, IL 60651 (in Freedman Seating Company) or at the Chatham Education and Workforce Center (640 East 79th Street). Combined, the training centers have twelve welding booths (each equipped with MIG, TIG and Stick welding machines), five CNC Machine Centers, seven 3D printers, multiple assembly work stations, and several conventional machine tools. All facilities have classrooms, a computer lab and machine space.  

Students may be required to report to JARC’s Main Office at 4432 N. Ravenswood, Chicago, IL 60640 or 976 N. Kilbourn Ave, Chicago, IL 60651 for orientation, assessment testing and interviewing.  

JARC Refund Policy
JARC does not charge its students any registration fees, breakage fees, book fees or application fees or accept down payments; nor does it charge for consumable instructional supplies.  JARC will not accept any tuition from any student prior to enrollment.  Students may dispose of issued items at his or her discretion.  

When a student gives written notice of cancellation, JARC will provide a refund in the amount of at least the following:
1.) When a notice of written cancellation is given before midnight of the fifth business day after the date of enrollment but prior to the first day of class, all tuition shall be refunded.
2.) When notice of cancellation is given after midnight of the fifth business day following acceptance but prior to the close of business on the student’s first day of class, JARC will retain $0.
3.) When notice of cancellation is given after the student’s completion of the first day of class attendance, but prior to the student’s completion of 5% of the course of instruction, JARC may retain no more than 10% of the tuition.
4.) When a student has completed in excess of 5% of the course of instruction JARC may retain an amount computed prorata by days in class plus 10% of the tuition up to completion of 60% of the course of instruction.  
5.) When the student has completed in excess of 60% of the course of instruction, JARC may retain the entire tuition.

JARC shall mail a written acknowledgement of a student’s cancellation or written withdrawal to the student within 15 calendar days of the postmark date of notification.  Such written acknowledgement is not necessary if a refund has been mailed to the student within the 15 calendar days.

All student refunds shall be made by JARC within 30 calendar days from the date of receipt of the student’s cancellation.

A student may give notice of cancellation to JARC in writing.  The unexplained absence of a student for more than 15 days shall constitute constructive notice of cancellation to JARC.  For purposes of cancellation, the date shall be the last day of attendance.  

JARC shall refund all monies paid to it in any of the following circumstances:
1.) JARC did not provide the prospective student with a copy of the student’s valid enrollment agreement and a current catalog or bulletin
2.) JARC cancels or discontinues the course of instruction in which the student has enrolled
3.) JARC fails to conduct classes on days or times schedule, detrimentally affecting the student

A student, who on personal initiative and without solicitation enrolls, starts, and completes a course of instruction before midnight of the fifth business day after the enrollment agreement is signed, is not subject to the cancellation provisions of this section.

Grading Scale:
Pass/ Fail outcomes will be weighted on the following criteria:

Projects: 80%
Participation Grade: 20%

· Assigned projects will be evaluated according to the following criteria:
· Process Planning: 20%
· Complexity: 20%
· Accuracy: 30%
· Workmanship: 30%
· Participation will be evaluated according to the following criteria:
· Working habits
· Safety habits
· Care of tools and equipment
· Ability to follow procedures
· Teamwork
· Attendance

It is the student’s responsibility, whether present or absent, to obtain all material presented and to complete all course projects.  If prior arrangements are made or extenuating circumstances exist, makeup of project may be allowed.  

Advanced standing is not offered.  Students who are failed may be re-enrolled at the discretion of the Director of Training Services.  

Issuance of Certificates:
All students who complete the required number of hours and coursework in their respective program will be issued a certificate of completion from JARC.  Certificates may be picked up at JARC’s administration office or may be mailed.  JARC does not guarantee transferability of credit to another institution; in most cases, credits, coursework, and certificates are not likely to transfer to another institution.  Any decision on the comparability, appropriateness and applicability of credit and whether credit should be accepted is the decision of the receiving institution.

Transcripts:
Graduates may request a copy of their transcript at any time by writing to the Director of Training Services.  The Director of Training Services will provide the student with his or her transcript within 15 business days.

Articulation Agreements: 
The Richard J. Daley College and JARC have agreed to use manufacturing industry skills standards and certifications established by the National Institute for Metalworking Skills (NIMS) and the American Welding Society (AWS) as the standard for articulation between their respective programs. 

JARC graduates who earn specified NIMS and AWS credentials while enrolled in its Careers in Manufacturing Programs (CMP) and who complete the program may be granted credit for college courses upon enrollment in the Manufacturing Technology program at Richard J. Daley College.  Specific information regarding credit options can be provided by the JARC Director and is included in the JARC Trainee Handbook

Student Services:
JARC encourages all students to take advantage of JARC’s Support Services.  These services include individual Financial Counseling, Public Benefits Screening, and Computer Classes.  These services must be scheduled outside of regularly scheduled classes.  Students may notify the Director should they be interested in utilizing these services.

Placement Assistance:
JARC does not guarantee that it can place graduates in jobs; however, JARC does assist graduates with job placement.  Resumes for graduates will be submitted to companies at the employment services personnel’s discretion.  

JARC asks that ALL students work with the employment services team (Job Developer, Employment Coach, Director of Training Services and Lead Instructor) to secure full-time, permanent employment at or about the time of successful program completion.  It is the student’s right and duty to conduct a successful job search resulting in training related employment.  

It is the graduate’s responsibility to notify JARC within a week of:
· Finding employment
· Receiving benefits, promotions or evaluations
· Encountering problems at the workplace
· Separating from employment

It is the graduate’s responsibility to furnish placement information to JARC’s employment services team at the time of hire.  Graduates will be asked to submit wage information, date of hire, job title, company name and company contact information.












Disclosure Reporting:
	July 1, 2018 through June 30, 2019 (past fiscal year)
	
	
	

	
	
	
	

	 
	 
	 
	
	
	

	Institution Name: Jane Addams Resource Corporation
	
	
	

	 
	
	
	

	
	
	
	
	
	

	 
	Program Name
	CNC Operators Fast Track 
	Welding Fast Track
	Brake Press Fast Track 
	Manufactur-ing 
Bridge

	Disclosure Reporting Category                                                                                                           
                                                                                                                        CIP*
	48-0501
	48-0511
	48-0501
	48-0000

	 
	                                                                                             SOC*
	51-4011
	51-4121
	51-4011
	51-4199

	A) For each program of study, report:
	
	
	

	1) The number of students who were admitted in the program or course of instruction* as of July 1 of this reporting period.
	29
	28
	0
	32

	2) The number of additional students who were admitted in the program or course of instruction during the next 12 months and classified in one of the following categories:
	
	
	

	 
	a) New starts
	29
	28
	0
	32

	 
	b) Re-enrollments
	0
	0
	0
	0

	 
	c) Transfers into the program from other programs at the school
	0
	0
	0
	0

	3) The total number of students admitted in the program or course of instruction during the 12-month reporting period (the number of students reported under subsection A1 plus the total number of students reported under subsection A2).
	29
	28
	0
	32

	4) The number of students enrolled in the program or course of instruction during the 12-month reporting period who:
	
	
	

	 
	a) Transferred out of the program or course and into another program or course at the school
	0
	0
	0
	0

	 
	b) Completed or graduated from a program or course of instruction
	21
	25
	0
	28

	 
	c) Withdrew from the school
	8
	3
	0
	0

	 
	d) Are still enrolled
	0
	0
	0
	0

	5) The number of students enrolled in the program or course of instruction who were:
	
	
	

	 
	a) Placed in their field of study
	15
	21
	0
	19

	 
	b) Placed in a related field
	0
	1
	0
	0

	 
	c) Placed out of the field
	2
	1
	0
	1

	 
	d) Not available for placement due to personal reasons
	2
	1
	0
	2

	 
	e) Not employed
	10
	4
	0
	10

	 
	 
	
	
	

	B1) The number of students who took a State licensing examination or professional certification examination, if any, during the reporting period.
	18
	25
	0
	14

	B2) The number of students who took and passed a State licensing examination or professional certification examination, if any, during the reporting period.
	18
	25
	0
	14

	 
	 
	
	
	

	C)  The number of graduates who obtained employment in the field who did not use the school's placement assistance during the reporting period; such information may be compiled by reasonable efforts of the school to contact graduates by written correspondence.
	0
	0
	0
	0

	 
	 
	
	
	

	D)  The average starting salary for all school graduates employed during the reporting period; this information may be compiled by reasonable efforts of the school to contact graduates by written correspondence. 
	$17.26
	$17.74
	N/A
	$17.63



 
	New Programs: 
	
	
	

	
	Program Name
	Mechanical Assembly
	3D Printing

	Disclosure Reporting Category                                                                                                      CIP*
	46-0411
	09-15-1301

	 
	SOC*
	51-2099
	

	A) For each program of study, report:
	

	1) The number of students who were admitted in the program or course of instruction* as of July 1 of this reporting period.
	0
	0

	2) The number of additional students who were admitted in the program or course of instruction during the next 12 months and classified in one of the following categories:
	

	 
	a) New starts
	0
	0

	 
	b) Re-enrollments
	0
	0

	 
	c) Transfers into the program from other programs at the school
	0
	0

	3) The total number of students admitted in the program or course of instruction during the 12-month reporting period (the number of students reported under subsection A1 plus the total number of students reported under subsection A2).
	0
	0

	4) The number of students enrolled in the program or course of instruction during the 12-month reporting period who:
	

	 
	a) Transferred out of the program or course and into another program or course at the school
	0
	0

	 
	b) Completed or graduated from a program or course of instruction
	0
	0

	 
	c) Withdrew from the school
	0
	0

	 
	d) Are still enrolled
	0
	0

	5) The number of students enrolled in the program or course of instruction who were:
	

	 
	a) Placed in their field of study
	0
	0

	 
	b) Placed in a related field
	0
	0

	 
	c) Placed out of the field
	0
	0

	 
	d) Not available for placement due to personal reasons
	0
	0

	 
	e) Not employed
	0
	0

	 
	
	

	B1) The number of students who took a State licensing examination or professional certification examination, if any, during the reporting period.
	0
	0

	B2) The number of students who took and passed a State licensing examination or professional certification examination, if any, during the reporting period.
	0
	0

	 
	
	

	C)  The number of graduates who obtained employment in the field who did not use the school's placement assistance during the reporting period; such information may be compiled by reasonable efforts of the school to contact graduates by written correspondence.
	0
	0

	 
	
	

	D)  The average starting salary for all school graduates employed during the reporting period; this information may be compiled by reasonable efforts of the school to contact graduates by written correspondence. 
	N/A
	N/A
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Equipment:
Students are not required to purchase any equipment for the program.  All necessary equipment is provided by JARC.

Complaints:
Students are encouraged to discuss concerns or issues with staff. They may also elect to submit a grievance. A grievance is a formal complaint concerning the terms of enrollment, the student standards of behavior agreement, or any other such concern that a student may have regarding his or her training with JARC and its staff.  

A student may file a grievance only on his/her own behalf.  A student may not file a grievance on behalf of another party.  

Resolution:
If a student finds that he or she would like to file a complaint, s/he should take the following steps:
1.) The student should address the complaint in writing to the attention of the Director of Training Services.  The Director of Training Services will confirm receipt of the complaint within five (5) business days.  The Director of Training Services will attempt to resolve the complaint within five (5) business days of confirming receipt of the complaint.
2.) If a solution is not reached or if the complainant is not satisfied with the solution offered, s/he should address the complaint in writing to the attention of JARC’s President.  The President will confirm receipt of the complaint within five (5) business days.  The President will attempt to resolve the complaint within five (5) business days of confirming receipt of the complaint.

Students can also file a grievance through the Illinois Board of Higher Education’s (IBHE)
online complaint system at http://complaints.ibhe.org/, accessible through the agency’s homepage (www.ibhe.org). The IBHE online complaint site includes step-by-step instructions and key information about the complaint process. Complaints may also be submitted in writing to: 

Illinois Board of Higher Education
1 North Old State Capitol Plaza, Suite 333 
Springfield, IL 62701

JARC will resolve student complaints promptly and fairly and shall not subject a student to punitive action because of written grievances having been filed with the school or the Superintendent.  

JARC shall maintain a written record of its handling of all student complaints.

Students can file a grievance through the Illinois Board of Higher Education’s (IBHE)
online complaint system at http://complaints.ibhe.org/, accessible through the agency’s homepage (www.ibhe.org). The IBHE online complaint site includes step-by-step instructions and key information about the complaint process.

JARC maintains approval to operate Issued by the Division of Private Business and Vocational Schools of the Illinois Board of Higher Education.

JARC is not approved to operate by a U.S. Department of Education recognized accrediting body.


Catalog authorized by JARC President, Regan Brewer Johnson
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